*  Open your Excel application
e  Click on File then click on Options

Note: Left screen shot is from Excel 2010 version and right screen shot is from a newer version of Excel (i.e.
2016). The succeeding slides contain screen shots from Excel 2010 but you can follow the same steps for
newer version of Excel.
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Click on Trust Center (left pane)

Then click on Trust Center Settings (right pane)

Excel Options
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@ Help keep your documents safe and your computer secure and healthy.

Protecting your privacy

Microsoft cares about your privacy. For more information about how Microsoft Excel helps to protect your privacy, please

see the privacy statements,

Show the Microsoft Excel privacy statement

Office.com privacy statement

Customer Experience Improvement Program

Security & more
Learn more about protecting your privacy and security from Office.com,

Microsoft Trustworthy Computing

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings, These settings help keep your
computer secure, We recommend that you do not change these settings.

Trust Center Settings...
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» Click on Protected View (left pane)
» Uncheck “Enable Protected View for files originating from the Internet” option
* Then click OK button
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Trusted Publishers Protected View

Trusted Locations " . 2 s : : : o
Protected View opens potentially dangerous files, without any security prompts, in a restricted mode to help minimize harm

to your computer, By disabling Protected View you could be exposing your computer to possible security threats,
D Enable Protected View for files originating from the Internet

Trusted Documents

Add-ins Enable Protected View for files located in potentially unsafe locations ()
ActiveX Settings Enable Protected View for Qutlook attachments (i)

Macro Settings Data Execution Prevention

Protected View ] Enable Data Execution Prevention mode (i)
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